PUBLIC WORKS DIRECTOR

BUILDING INSPECTOR/CODE ENFORCEMENT OFFICER

(MANAGEMENT POSITION)

SALARY: S8 $7,419.17 - $9,018.05 per month
REPORTS TO: City Manager
GENERAL RESPONSIBILITIES:
This position will perform management functions in the instruction of public works personnel, in the operation of equipment, performance of public works functions, including streets, parks, buildings, water facilities, sewer facilities, maintenance and repair of lines and other appurtenances.  This position will review plans and specifications for compliance with building codes, zoning ordinances and State and federal laws; issue building permits and maintain building safety records; inspect buildings and structures; enforce building, housing, plumbing, mechanical, electrical and sign codes and laws.  This position shall also be responsible for the enforcement of the Avenal Municipal Code with regard to planning, zoning and other specific areas.  Employees shall be authorized to exercise the powers set forth in Section 836.5 of the California Penal Code and issue citations for violations of the Avenal Municipal Code.

This position will function directly under the City Manager and will perform all duties at the direction of the City Manager; and will perform related duties as required.

EXAMPLE OF DUTIES:
Preparation of Administrative policies and budget documents for the public works department; responsible for all public works employees training and supervision; maintain all records related to public works activities; respond to requests from the public on emergency calls; keep the city manager informed of pertinent incidents; make recommendations and suggestions that will make the department more efficient; monitor the servicing, maintenance and repair of all City of Avenal equipment; evaluate all public works employees; make field inspections of commercial, industrial and residential buildings during all stages of construction and remodeling; issue permits, set fees for collection and ascertain that the required permits have been obtained for work being performed; inspect structural, plumbing, mechanical and electrical work to insure compliance with building codes and relevant ordinances of the City; perform office plan check of structures and explain and interpret requirements and restrictions to contractors or the general public; investigate and assists in prosecuting housing and zoning violations as discovered or reported; react with the City Council and the Public in the performance of required duties.

DESIRABLE QUALIFICATIONS:
Knowledge: Administration operations and procedures, laws and regulations pertaining to governmental regulations, maintenance of all public works equipment, such as dozer, grader, scraper, backhoe, dump truck, roller, loader, and other miscellaneous equipment; street reconstruction and repair, installation and repair of services such as water and sewer systems, some knowledge of landfills, concrete as pertaining to testing and placement, such as sidewalks, curb and gutters, headwalls, etc. Animal control practices, aspects of building construction as pertaining to public works projects, principles of organization, administration, and training, public relations and public information techniques, principles of algebra, geometry, and trigonometry; nomenclature, symbols, techniques and instruments used in construction.  Principles and practices of planning, zoning and general government.

Skills: Exercise good judgment in analyzing and solving problems, establish and maintain good working relationships, show independence in carrying out instructions, maintain records and reports; communicate effectively both orally and in writing with individuals as well as groups.  Have ability to work well with the public and the City Council.

EDUCATION AND EXPERIENCE:
B.S. degree in Engineering, minimum of five years in engineering, or construction or public works departments.  Have working knowledge of testing procedures on public works jobs, broad knowledge of working the public sector for City needs and functions.  One year of administrative or technical experience in regards to public works and building inspection.  Experience in all phases of underground construction, with the ability to direct and supervise public works crews.

Licenses: Must possess a valid California Driver’s License and have a satisfactory driving record.  A Class “A” license is desirable.

The following licenses are a plus:
Contractors’ License, ACI Certification, Nuclear Gauge Certification, and Qualified Applicators License in pesticides.
ALL FULL-TIME EMPLOYEES ARE REQUIRED TO HAVE A VALID CONTACT TELEPHONE.

EMPLOYEES SHALL WORK HARMONIOUSLY WITH ALL CITY EMPLOYEES.

EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER.
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