[bookmark: _GoBack]CODE ENFORCEMENT/WATER CONSERVATION OFFICER
SALARY RANGE: C.5 $2,907.25 - $3,533.78 per month

REPORTS TO: Building Inspector/Code Enforcement Officer II/Public Works Director; working in conjunction with the Utilities Department to meet Water Conservation Goals. 
GENERAL RESPONSIBILITIES:
A challenging and unique position which will be under general supervision to perform a variety of office and field work in the enforcement of various codes and ordinances, including zoning, nuisances, property maintenance, housing, building, business licenses, and Utilities Departments; performs building and housing inspections as it pertains to code enforcement; contacts responsible persons “in person” or in writing; performs follow-up inspections to ensure remedial action has been taken; compiles information and prepares reports; explains codes and the related enforcement to the public; and, may be required to appear in court. This position will also work with the Utilities Department to implement the “Best Water Management Practices” which are outlined in the City of Avenal’s Water Conservation Plan. They consist of, but not limited to; conducting water survey programs for single and multi-family customers, residential plumbing retrofit, water system audits, large landscape water audits, public information programs, school education programs, water conservation programs, and water waste prohibition. Other duties as required.
DESIRABLE QUALIFICATIONS:
Knowledge: Effective public relationship and good “people” skills, planning and building concepts; water practices and conservation concepts.
Abilities: Learn, interpret and explain codes and ordinances to all sectors of the community effectively; enforce codes tactfully, firmly and impartially; establish and maintain effective working relationships with the public and all staff members; prepare and maintain accurate records; communicate clearly and concisely, orally and in writing; analyze situations and prepare recommendations; operates a motor vehicle safely.
Education and Experience: Completion of twelfth grade or acceptable equivalent; combination of training and experience which demonstrates an ability to perform the duties of the position; minimum of one year experience requiring high public contact; college course work in planning and construction preferred; knowledge of water conservation practices, a plus.
Licenses/Certifications: A valid Class C California Driver License is required at time of appointment. A higher level driver’s license, Class “A” or “B” may be required depending on the assignment. If a higher level license is required, applicants may be required to obtain the appropriate permit prior to appointment and the actual driver’s license within the six-month probationary period. Driver’s license requirements are subject to change based on business necessity. Penal Code Section 832 Certification shall be obtained within ninety (90) days of employment.  Position will include a six month probationary term.
ALL FULL-TIME EMPLOYEES ARE REQUIRED TO HAVE A VALID CONTACT TELEPHONE.
EMPLOYEE SHALL WORK HARMONIOUSLY WITH ALL CITY EMPLOYEES.
EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER.
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