[bookmark: _GoBack]JANITOR/CUSTODIAN/MAINTENANCE
SALARY: B $2,300.00 - $2,795.66 per month

REPORTS TO: Public Works Director
GENERAL RESPONSIBILITIES:
Under general supervision of the Office Manager, performs custodial and light building maintenance work in City Buildings/Property, such as, City Hall, Public Works Building, Recreation Building, Community Center, Water Treatment Plant, Waste Water Treatment Plant, Veterans Building and the Police Dept. and related work as required.  To cooperate and work in a supportive manner with all employees in all departments.  To be courteous in meeting the public, and always be conscious of the basic obligations of serving to the best interest of the City of Avenal. To communicate and cooperate with fellow workers, management and supervisory personnel, as well as members of the public sector.  Is required to have a home phone. This position requires the selected candidate to be able to work flexible hours.  
EXAMPLES OF DUTIES: (Including but not limited to:)
Sweep, mop, wax, and polish floors, vacuum carpets, dust and polish woodwork and furniture, wash windows, clean blinds, keep all restrooms clean and supplied with paper, keeps porches and sidewalks clean by sweeping, empty and clean wastebaskets and trash containers, clean kitchen areas, keep janitorial supplies stocked up, rearrange supply cabinets and closets, perform minor building maintenance and report the need for major repairs; clean and maintain work areas, 30 lb. lifting capacity is required and perform related duties as required.
DESIRABLE QUALIFICATIONS:
Knowledge: Methods of cleaning and preserving floors, walls and fixtures; common cleaning materials, disinfectants and equipment used in custodial work; and building maintenance, associated tools & equipment.
Abilities: Use common custodial tools and supplies in doing a variety of custodial cleaning work and building maintenance; performs heavy physical work; carry out written and oral instructions without close supervision.
Education: High School education or equivalent. Formal or informal education sufficient to ensure the ability to read and write at the level required for successful job performance. 
Licenses/Certifications: Must possess a valid California Class C Driver’s License. A higher level driver’s license, Class “A” or “B” may be required depending on the assignment. If a higher level license is required, applicants may be required to obtain the appropriate permit prior to appointment and the actual driver’s license within the six-month probationary period. Driver’s license requirements are subject to change based on business necessity.
ALL FULL TIME EMPLOYEES ARE REQUIRED TO HAVE A VALID CONTACT TELEPHONE.

EMPLOYEE SHALL WORK HARMONIOUSLY WITH ALL CITY EMPLOYEES.

	EQUAL OPPORTUNITY /AFFIRMATIVE ACTION EMPLOYER.
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