SENIOR CODE ENFORCEMENT OFFICER
SALARY: E $3,245.10 - $3,944.44 per month

REPORTS TO: Public Works Director
DEFINITION:
Under supervision, to perform a variety of office and fieldwork in the enforcement of various codes and ordinances; flex days and hours; and, to perform related duties as required.
EXAMPLES OF DUTIES:
This position shall be responsible for the enforcement of the Avenal Municipal Code with regard to planning, zoning and property maintenance, as well as the Water Conservation Policies and Regulations established by the City, Region, the State or Federal Government. This employee shall be authorized to exercise the powers set forth in Section 836.5 of the California Penal Code and issue citations for violations of the Avenal Municipal Code.
Review City records and conduct field checks to investigate violations of a variety of City codes and ordinances, including zoning, nuisance, property maintenance, housing, and business license, etc.; performs building and housing inspection as it pertains to code enforcement; contacts responsible persons “in person” and in writing; performs follow-up inspections to ensure remedial action has been taken; compiles information and prepares reports; explains codes to the public; may appear in court; and performs related work as required.
Initiation of all necessary proceedings to abate nuisances in the manner set forth. When necessary, this position will solicit the assistance of other departments to enforce the provisions of the Municipal Code.
DESIRABLE QUALIFICATIONS:
Knowledge and Abilities: Effective public relations practices, basic planning and building concepts. Learn, interpret, and explain codes and ordinances; enforce codes tactfully, firmly, and impartially; establish and maintain an effective working relationship with the public and other staff members; prepare and maintain accurate records; and, operate a motor vehicle safety. Individual must possess outstanding communication skills; he/she must be able to communicate clearly and concisely, both orally and in writing.  
Education and Experience: A combination of advanced training and experience which demonstrates an ability to perform the duties of the position. The typical qualifying entrance background is a minimum of three (3) years of experience requiring high public contact and the completion of the twelfth (12) grade, supplemented with college course work in Planning and Construction.  
Licenses/Certifications: Must possess and maintain a valid California Drivers License; and Penal Code Section 832 Certification. The employee shall complete a six (6) month probationary period.
ALL FULL-TIME EMPLOYEES ARE REQUIRED TO HAVE A VALID CONTACT TELEPHONE.

EMPLOYEE SHALL WORK HARMONIOUSLY WITH ALL CITY EMPLOYEES.
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