
ASSISTANT CHIEF OF POLICE
(Management)
SALARY RANGE: S-9 $7,186.24 - $8,734.92

GENERAL RESPONSIBILITIES: 
Under general supervision of the Chief of Police, plans, coordinates, and manages assigned operations of the City’s Police Department; manages municipal jail operations and or detention areas; coordinates law enforcement activities with other City departments and outside agencies; provides staff support to the Police Chief; and supervises assigned personnel.
EXAMPLE OF DUTIES:
The Assistant Chief of Police will oversee and coordinate the day-to-day operations of the Police Department’s Operations, Records divisions; provides for the safety, security, and protection of persons and property within the community; participates in the development, implementation, administration, and review of Police Department policies and procedures; provides assistance in preparing, administering, and monitoring the Police Department’s annual budget; supervises, trains, and evaluates the performance of assigned personnel; monitors and ensures staff compliance with departmental policies, procedures, and regulatory requirements; prepares, updates, and maintains staff schedules; assigns work duties and monitors the quality and progress of work performed by employees; provides technical guidance to staff regarding a variety of law enforcement/public safety matters; supervises and/or participates in criminal investigations and conducts administrative investigations; prepares, reviews, approves, and submits a variety of law enforcement records and reports; coordinates law enforcement activities with other City departments and outside agencies; represents the City and/or Police Department to outside agencies and the general public; attends and participates in a variety of meetings pertaining to law enforcement matters; acts on behalf of the Police Chief in his/her absence and performs related duties.
DESIRABLE QUALIFICATIONS:
The Assistant Chief of Police must be a good listener – team player – energetic – honest and has integrity – respectful of others – excellent writing and public speaking skills – good management and supervisory skills – a true leader. 
Required Knowledge: (but not limited to) Police Department operations, policies, and procedures; principles and practices of law enforcement; Municipal law enforcement programs and services; regulations governing law enforcement activities; law enforcement records, reports, and documentation; processes for preparing and administering budgets; supervisory principles, practices, and methods.
Education and Experience: Bachelor’s Degree in Criminal Justice, or related field; and three years law enforcement experience working at the level of sergeant or higher; or an equivalent combination of education and experience.
Skills: exercise good judgment in analyzing and problem solving; present ideas clearly and effectively; establish and maintain cooperative working relationships with the City Manager, Chief of Police and the personnel of the Police Department; managing and coordinating assigned operations of the City’s Police Department; interpreting and applying Federal, State, and local laws, regulations, and ordinances; coordinating departmental activities with other City departments and outside agencies; developing, administering, and monitoring budgets; supervising, leading, and delegating tasks and authority; establishing and maintaining cooperative working relationships with staff, City departments, outside agencies, community organizations, and the general public.
Physical Demands/Work Environment: performed in and around law enforcement facilities and in the field; subject to sitting, standing, walking, running, bending, reaching, operating a patrol vehicle; utilizing fire arms and apprehending or restraining offenders; exposure to variable weather conditions, emergency incidents, general driving hazards; vehicle traffic, firearms, hazardous materials, infectious diseases, blood borne pathogens, and combative and or violent individuals.
Required Licenses or Certifications: Peace Officer and Standards Training (POST) Supervisory certificate is required and the applicant must possess a valid California Driver’s License.

ALL FULL-TIME EMPLOYEES ARE REQUIRED TO HAVE A VALID CONTACT TELEPHONE.
EMPLOYEE SHALL WORK HARMONIOUSLY WITH ALL CITY EMPLOYEES.
EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER
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