UTILITIES SUPERVISOR

SALARY RANGE: J $5,276.31 - $6,413.39 per month
REPORTS TO: City Manager
GENERAL RESPONSIBILITIES:
Responsible for the direct and indirect supervision of all water and wastewater related systems.  To provide professional staff assistance, plan, organize and direct the operations of the Water Treatment Plant, water supply, water conservation, Wastewater Treatment Plant, source control, acts as Project Manager and other related functions.  Works cooperatively with the Public Works Department regarding the water distribution system and sewage collection system.  Responsible for assigning, directing, and coordinating work of water and wastewater personnel; directs and coordinates administrative activities, as they relate to overall system activities.
SUPERVISION RECEIVED:
Works under general supervision of the City Manager.
SUPERVISION EXERCISED:
Exercises supervision over wastewater treatment, industrial pretreatment, water treatment, water supply, water conservation and related activities.
EXAMPLE OF DUTIES:
Assist in the development and implementation of goals, objectives, policies and priorities. Plan, assign, schedule and supervise employees in the operation of the water and wastewater systems.  
Maintain surveillance of the operating efficiency of the water purification, supply, water conservation, wastewater treatment plant process, and source control systems.  Work cooperatively with water distribution and sewage collection departments.  Review and maintain records, prepare reports regarding the operations of the water and wastewater systems.  Supervise, train, prepares and administers performance evaluations on professional and technical subordinates.  Assist in budget preparation and administration of booth operating and capital improvement budget, monitors the use of budgeted funds. Deal effectively with the public, other governmental organizations and regulatory agencies and contractors. Project Manager, Inspects jobs in progress for compliance with State and City Safety requirements with regard to appropriate personnel, equipment and procedural precautions.  Prepare cost estimates; assists in the development of projects and specifications.  Made periodic inspections of systems facilities for proper operational conditions.  Coordinates activities with other divisions within the City.  Act as a City liaison with community representatives and regulatory agencies.  Recommends and assist in the planning of improvements to the water and wastewater systems.  Performs related work as required.
REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:
Working knowledge of the operations of pumps, valve, electrical motors, piping and control systems.  Related equipment common to water and wastewater treatment and distribution/collections system; or modern water treatment and distribution and wastewater treatment and collection system methods and practices; physical, chemical and bacteriological process involved in the treatment, supply and distribution of water; physical, chemical and bacteriological process involved in the wastewater treatment, sewer collection, pretreatment; State of California Water Quality Requirements and reporting procedures; State of California Water Quality Board, Department of Health Services and EPA discharge and reporting requirements; principles of supervision, training and budgeting; safe working practices.
Skills to plan, assign, schedule, and coordinate work of subordinates in all areas of a water and wastewater system; exercise good judgement in all situations; prepare reports and communicate clearly and concisely, orally and in writing; make investigations and studies of work programs; prepare routine and special reports; supervise, train and evaluate subordinates.
The ability to develop and monitor complex capital and operating budgets; identify water system needs and develop a cost-effective plan to meet needs identified; establish and implement goals, objectives, procedures and priorities.  Thorough knowledge of laws, codes and regulations applicable to municipal operations.
QUALIFICATIONS FOR APPOINTMENT:
EDUCATION:
Equivalent to graduation from an accredited four year college or university with major work in sanitary public health, biology, civil or chemical engineering, or closely related field (additional qualifying experience may be substituted for the desired education on a year for year basis).
EXPERIENCE:
Five years of increasingly responsible experience in the operation and monitoring of wastewater or water system facilities, including five years of supervisory experience.
OR
[bookmark: _GoBack]An equivalent combination of education and experience.
OTHER REQUIREMENTS:
Must possess a grade III Water Treatment Plant Operator’s Certificate, a grade III Wastewater Treatment Plant Operator’s Certification issued by the State of California, and a Water Distribution Certification Grade III.
Must possess a valid Class “C” California Drivers License and have a satisfactory driving record.
Must be physically capable of sustained climbing, standing, lifting and walking.
ALL FULL-TIME EMPLOYEES ARE REQUIRED TO HAVE A HOME TELEPHONE.

EMPLOYEES SHALL WORK HARMONIUSLY WITH ALL CITY EMPLOYEES.

EQUAL OPPORTUNITY /AFFIRMATIVE ACTION EMPLOYEE
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