FARMER’S MARKET MANAGER

Salary: B - $13.27 per hour
Reports to: Community Activities Supervisor
This is a part-time, temporary position (hourly, non-exempt) employed by the City of Avenal.
Background
The City of Avenal is seeking an outgoing, bilingual, organized and proactive individual who can create and maintain relationships with farmers and other vendors who will participate in Avenal's Farmers Market (Avenal Park Market). This person will work in conjunction with City of Avenal Staff to make the Farmers Market a successful and sustainable resource for the Avenal community.
  Position Description
I. Primary Responsibilities
a. Recruit Vendors
b. Monitor Compliance with relevant regulations and codes
c. Track food, store, and wholesale prices to guide pricing for the market and vendors
d. Make booth assignments - work closely with vendors for any special needs (electricity, additional space, etc.)
e. Review the budget and maintain records of market expenses and income
f. Make sure all vendor forms are completed properly and retained/filed
II. General Tasks
a. Coordinating opening and closing of the market
b. Assist at booths when necessary
c. Enforce rules and regulations
d. Handle emergencies and complaints
e. 	Serve as quality control person for produce and craft items, as well as for the market's general appearance and cleanliness
f. Maintain information booth, guest book, recipe postings, etc.
g. Keep a daily market log with vendor info
h. Other tasks as necessary to operate the Farmer’s Market efficiently
Ill.	Communication and Networking Tasks
a. Represent the Avenal Park Market in meetings with community members and growers
b. Develop and maintain a positive relationship with vendors during the market season as well as in the off-season.
c. Educate and assist vendors with merchandising, pricing, and other marketing and business skills
d. Coordinate and encourage volunteerism from sponsors, community groups, local businesses, churches and schools
e. Maintain communication with City and County officials, Health Department and others connected with the market.
IV. Promotion and Advertising
a. Assist with developing Farmers Market marketing strategy
b. Create the Farmer’s Market online calendar
c. Develop new promotional ideas
d. Arrange for media coverage and represent the market to the media
e. Review logos and other marketing tools with the committee as necessary

V. Evaluation of Market Activities
a. Conduct periodic surveys to assess customer opinions and satisfaction
b. Invite, listen to, and use input from vendors and others to improve the market
c. Lead in monitoring and, when necessary, revising the market's mission, goals, and strategies.
This position requires the ability to work flexible hours including some weekends.

DESIRABLE QUALIFICATIONS:
Knowledge: Development and coordination of Farmer’s Market activities and programs; promoting and organizing of events and activities; computer skills (word processing, print shop, etc.); municipal budgets; 
Must possess excellent oral and written communication skills, as well as excellent "people” skills.
Ability to: Develop relationships within the City and represent the City before various services, private and public organizations and individuals; perform functions with little supervision using sound judgment; be self-motivated, self-reliant, outgoing, innovative, creative and resourceful.
Education and Experience: High School education or the equivalent; must have a minimum of two years of experience in Farmer’s Market operations and a minimum of two years of increasingly responsible supervisory experience in the same field.
ALL EMPLOYEES ARE REQUIRED TO HAVE A VALID CONTACT TELEPHONE.

EMPLOYEES SHALL WORK HARMONIOUSLY WITH ALL CITY EMPLOYEES.

EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER.
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